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SECNAV | NSTRUCTI ON 5100. 13E
From Secretary of the Navy
Subj:  NAVY AND MARI NE CORPS TOBACCO PQLI CY
Ref : (a) National Institute for Occupational Safety and Heal th

(NICSH) Current Intelligence Bulletin (ClB) 54 of
Jun 91, Environnental Snoke in the Wrkplace (NOTAL)
(b) Environnmental Protection Agency (EPA) Report,
“Respiratory Health Effects of Passive Snoking: Lung
Cancer and Ot her Disorders,” Dec 92 ( NOTAL)
(c) U S. Navy Uniform Regul ati ons, Chapter One,
Enf or cenent
(d) U S. Marine Corps Uniform Regul ati ons, Personal
Appear ance
(e) NAVSEA S9510- AB- ATM- 010, Nucl ear Powered Submari ne
At nrosphere Control Mnual; Volune 1(U), Rev 2 (NOTAL)

(f) OPNAVI NST 6100. 2A

(g) MCO P1700.29 of 8 Nov 99

(h) DoD Instruction 5120.4 of 16 Jun 97
(i) DoD Instruction 1010.15 of 2 Jan 01
(j) P.L. 104-52 of 19 Nov 95

1. Purpose. To provide policy and program gui dance, per
references (a) through (j), for the control and reduction of

t obacco use within the Departnment of the Navy (DON). This
instruction is a conplete revision and should be reviewed in its
entirety.

2. Cancell ation. SECNAVI NST 5100. 13D

3. Definitions

a. DON Facility. Any interior space owned, |eased or
controlled by DON, including any Navy or Marine Corps space,
building, facility, floating unit, aircraft or vehicle.

b. Environnental Tobacco Snoke (ETS). Also referred to as
“secondhand” or “passive” snoke. Exhal ed/side-streamed snoke
emtted fromsnokers, burning cigarettes, cigars, pipe tobacco,




SECNAVI NST 5100. 13E
31 July 2008

and ot her tobacco products. Per references (a) and (b), ETS is a
maj or source of harnful indoor air pollution designated a “d ass
A’ carcinogen by the Environnental Protection Agency (EPA) and
known to cause respiratory illness and heart di sease.

c. Tobacco Products. Includes the use of snoking (e.g.,
cigarettes, cigars, pipes) and snokel ess tobacco (e.g., spit,
plug, leaf, snuff, dip, chew).

d. Residue. By-products of tobacco use (e.g., butts,
ashes, matches, product wappings, spit, spit cups).

e. Mnor. Anyone under 18 years of age.

4. Applicability

a. Al DONmlitary and civilian personnel, including
appropriated and non-appropriated fund enpl oyees as well as
famly menbers, visitors, volunteers, or contractors, while in
DON spaces. (Note: Representatives of bargaining unit
enpl oyees nust be notified and provided an opportunity to
bargai n when conditions of enploynment are inpacted. Servicing
Human Resources O fices will provide assistance and gui dance.)

b. Marine Corps guidance may be obtai ned from Conmandant of
the Marine Corps (CMC (MPO-37)).

c. Does not cancel or supersede other instructions where
tobacco is controll ed because of fire, explosive, or other
saf ety consi derati ons.

5. Background

a. Tobacco use is the single |argest cause of preventable
premature nortality in the United States anong adults. Snoking-
related health care and productivity |oss cost the Departnent of
Def ense (DoD) nearly a billion dollars each year. G garette
snmoki ng may cause heart di sease, several kinds of cancer (Ilung,
| arynx, esophagus, pharynx, nouth and bl adder) and chronic | ung
di sease. It also contributes to cancer of the pancreas, kidney,
and cervix. G gar use may cause cancer of the |arynx, nouth,
esophagus and | ungs.
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b. Involuntary exposure to tobacco snoke has been shown to
cause cancer, lung and heart disease in healthy nonsnokers.
Because of these findings, the EPA has classified ETS as a known
human-1 ung carci nogen or “Goup A’ carcinogen under EPA s
Car ci nogen Cl assification System Additionally, snokel ess
t obacco residue (fromspitting into open containers, waste
baskets, or on the ground) presents an unsanitary condition. As
salivais a culture mediumfor infectious organisns, it poses a
risk to those nearby. Exposure to ETS is preventable.

c. Tobacco use in any formis addictive; and no form of
t obacco ot her than cigarettes, including snokel ess tobacco, are
safe alternatives to cigarettes. The use of snpkel ess tobacco
may cause a nunber of serious oral health conditions and
probl ems, including cancer of the nmouth and guns, periodontitis,
tooth loss, and thus |oss of nedical readiness.

d. Tobacco use is associated wi th higher absenteei sm
di m ni shed notor and perceptual skill, and poor endurance. The
snoki ng of tobacco adversely affects |ow-1ight and night vision,
respiratory capacity and wound-healing rates, and contributes to
the risk of cold-related injuries, including frosthite.
Additionally, statistics for tobacco users denonstrate higher
acci dent rates than non-tobacco users.

e. Because the health of tobacco users is adversely
af fected and because the health of all personnel nust be
protected by providing a safe, healthy, and non-pol |l uted
wor kpl ace, DON' s vision is to be tobacco free.

6. Tobacco-Use Policy

a. DON s Objectives and Policy

(1) Reduce tobacco use, prevent tobacco product use
initiation, reduce non-users’ exposure to ETS and residue,
pronote quitting, and establish tobacco-free facilities.

(2) Provide tobacco users with the encouragenent and
pr of essi onal assi stance needed to quit.

(3) Inprove personnel health and maintain a high state
of mlitary readiness.
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(4) Ensure a safe, healthy, and unpoll uted working,
l'iving and t obacco-free environnent.

b. DON MIlitary Personnel Tobacco Use. Per references (c)
and (d), when walking frompoint to point while in uniform it
is inappropriate and detracts frommlitary smartness for
personnel to be snoking or using tobacco products. Tobacco use
isonly permtted in designated tobacco use areas.

c. Tobacco Breaks. Tinme spent for tobacco use (while on
duty) shall occur only during approved break periods that wl|
be designated by supervisors based on staffing and per Federal
| aw, personnel policy, and union contracts. Break periods for
t obacco users wll be the sane as for non-users. Should
conflicts arise between the rights of tobacco users and non-

t obacco users, the right to a tobacco-free space shall prevail.
Tobacco use is prohibited during tine authorized for physica
fitness, training and conditi oning.

d. Snokel ess Tobacco. Snokel ess tobacco is not a safe
alternative to snoking. It is no nore or |ess acceptable than
snoki ng. Snokel ess tobacco use is only permtted in designated
t obacco use areas. \Where snokel ess tobacco use is permtted,

t obacco spit shall be held in containers with sealing lids to
prevent odor and accidental spills. Tobacco spit and residue
shal | be di sposed of in a sanitary manner which prevents public
exposure.

e. Designated Tobacco-Use Areas. Established not to
encour age tobacco use, but rather to provide a | ocation where
ot hers are not exposed to ETS and residue, all tobacco use areas
shal |l prom nently display tobacco use warnings and availability
of tobacco cessation prograns. Since ETSis classified as a
“potential C ass A carcinogen,” exposure to ETS and residue
shall be reduced to the | owest possible concentration. Residue
of all tobacco products wll only be discharged in non-
conbusti bl e containers provided for that purpose and shoul d be
avail able in all designated tobacco use areas. Per this policy,
use of tobacco products is prohibited in all DON-controlled
spaces, except as noted bel ow
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(1) Individual Living Quarters Ashore

(a) Designated tobacco use areas may be permtted in
i ndi vidual ly assigned fam |y and Bachel or Quarters (BQ) and
| odgi ng (includes both Permanent Change of Station (PCS) and
Tenporary Additional Duty (TEMADD) facility roons), provided
t hese individual housing units are not served by a common
Heating, Ventilation, Air Conditioning (HV/AC) system

(b) If tobacco use areas are designated in housing
units, Commanding Oficers (COs) nust designate sufficient
t obacco-free quarters for tobacco-free Service nenbers to
prevent involuntary exposure to ETS and resi due.

(c) Tobacco use is prohibited in common spaces of
i ndi vidual living quarters.

(2) Multiple Housing Units

(a) Designated tobacco use areas may be pernmitted in
mul tiple housing units (e.g., famly housing apart nent
conpl exes, BQ, Navy Lodges, | odging (includes both PCS and
TEMADD facility roons)), provided the designated tobacco use
areas are separately ventilated and exhaust directly to the
out doors away from conmmon points of facility entry/egress, and
not in front of air intake ducts. This determ nation shall be
made by the CO with assistance fromthe responsible
envi ronnment al engi neer.

(b) Tobacco use is prohibited in | odges served by a
common HVAC system Lodges not served by a comon HVAC system
w |l make every effort to acconmobdate tobacco users. Non-

t obacco-using travelers can be issued a certificate of non-
avai l ability when non-tobacco designated roons are not

avai lable. This will prevent involuntary exposure to ETS and
resi due for non-tobacco users.

(c) Tobacco use is prohibited in combn spaces of
mul ti pl e housing units.

(3) Mrale, Wlfare, and Recreation (MAR) Facilities

(a) Tobacco use is prohibited when MAR activities/
facilities share the sanme HVAC systens with housing/BQ units.
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Where HVAC i s separate, tobacco use is prohibited unless
explicitly authorized by the CO after consideration of base
envi ronnment al engi neer recommendati ons follow ng a review of the
ventil ation system plans and site.

(b) Tobacco use in stand-alone MAR facilities is
I i kewi se prohibited, unless specifically authorized by the CQO
after consideration of base environnental engi neer recomendati ons
following a review of the ventilation systemplans and site.

(c) Indoor designated tobacco-use areas shall be
encl osed and nust exhaust directly to the outside (away fromair
i ntakes) and nmi ntained at a negative pressure sufficient to
contain tobacco snoke in designated areas.

(d) Tobacco use area selection will not be based
upon the conveni ence of tobacco users, but upon factors which
prevent involuntary exposure to ETS, residue, and the pollution
of surroundi ng areas.

(4) Surface Ships. As safety and operati onal
requirenments permt, COs may designate one or nore weat her deck
spaces of surface ships as tobacco use areas. |If weather deck
spaces are not avail able due to ship configuration or
operational considerations, the CO nay designate one or nore
normal | y unmanned spaces within the skin of the ship as tobacco
use ar eas, provided the spaces designated are designed to vent
directly to the outside atnosphere. An environnental engi neer
shoul d assist the COin identifying spaces aboard the ship which
do not recirculate ETS. Though they nmay neet ventil ation

requi renents, the follow ng spaces will not be used as snoking
areas: work spaces, watch stations, berthing areas, |ounges,
messing areas, libraries, ready roons, exercise areas, nedica

areas, spaces in which conputing and el ectronics gear is
present, and spaces in which tobacco is prohibited for other
safety consi derations.

(5) Submarines. Tobacco-use areas nay be designated
aboard submarines follow ng the gui dance of reference (e).
These spaces nust be well ventilated and not in the vicinity of
stationary watch stations. Berthing spaces, nesses, |ounges,
and exercise areas shall not be designated as tobacco use areas.
The nunber of snoking tobacco users authorized to use a
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desi gnat ed tobacco use area at one tine shall be limted by the
cl earance capacity of the ventilation system

(6) O her Tobacco-Use Areas. Tobacco use areas not
descri bed above nay be designated based on operational needs and
public visibility. Areas shall be outdoors, away from common
points of facility entry/ egress, not in front of buildings or
air intake ducts, and provide a neasure of protection fromthe
el enents such as existing awni ngs and covered areas. The
di stance from buil ding entry/egress which tobacco users nust
maintain is to be determ ned by the CO and nust be at |east 50
feet fromany building entrance. Proximty to areas used by
ot her personnel (e.g., sidewal ks, wal kways, picnic tables)
shoul d be consi dered when designating tobacco use areas. This
policy does not require funds be expended to provide, construct,
or maintain sheltered, outdoor tobacco use areas.

7. Pronotional Prograns. DON conponents shall not participate
wi th manufacturers or distributors of tobacco products in
pronotional prograns, activities, or contests ainmed primarily at
Service nenbers, except as noted in references (f) and (g). Per
reference (h), DON conponents shall not allow the advertising of
t obacco products. Base commanders and senior enlisted | eaders
are encouraged to enphasi ze the benefits of a tobacco-free
lifestyle in base publications and ot herw se.

8. Solicitation/Acceptance of Free Tobacco Products. Per
references (i), solicitation or acceptance of free tobacco
products is prohibited while in an official capacity.

9. Cgarette Sales to Mnors and Sanpling of Tobacco Products.
Per reference (j), the sale of tobacco products in vendi ng
machi nes | ocated in DON-control |l ed spaces is prohibited.
Tobacco products shall not be sold to mnors and the free

di stribution of tobacco products from organi zati ons or

busi nesses i s prohi bited.

10. Professional Assistance. Tobacco cessation is not the
cessation of a habit, but rather the treatnent of an addiction.
Access to tobacco treatnent should be as easy as purchasing

t obacco products. Referral for treatnent for tobacco users is
hi ghly encouraged. Mlitary Treatnent Facilities (MIFs), Fleet
and Fam |y Service Centers, and Marine Corps Conmunity Services
shal | provide current tobacco use information, cessation
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encour agenent, and professional assistance to those wishing to
stop using tobacco. Were professional assistance is not

i mredi ately avail able, or when such assistance is beyond the
capability of the facility, referral assistance shall be

provi ded. Care nust be taken to encourage tobacco cessation

W t hout coercion for personnel to enter these prograns.

11. Action. A user of tobacco products is not the Navy’s
vision of a fit war-fighter. The Chief of Naval Operations
and the CMC are responsible for inplenenting policy and
program gui dance in this instruction as foll ows:

a. Unit Commanders, COs, and Officers in Charge shall:

(1) ensure tobacco use is not part of our culture and
encourage a tobacco-free |ifestyle.

(2) provide effective tobacco cessation at the comand
| evel. Due to the addictive nature of tobacco, program enphasis
shall be on the primary prevention practices which notivate
personnel to refrain fromusing tobacco products (i.e., explain
the heal th consequences of tobacco use through conmmand- w de
training), as well as encouraging users to quit all fornms of

tobacco. Anti-tobacco use education nmessages shall be provided to

all personnel. Hi gh-risk personnel, such as those with chronic
respiratory and cardi ac conditions and those who are part of
speci al occupational groups, such as asbestos workers, shal
recei ve medi cal counseling about the added risks of snoking.

(3) create, by personal exanple and command climte, a
t obacco cessation program whi ch supports abstinence and
di scourages use of all tobacco products. Leaders are encouraged
to be tobacco free. Commands are encouraged to recognize the
success of those who are tobacco free.

(4) per references (f) and (g), include the foll ow ng
topics at all command indoctrinations and orientations, during
periodic health assessnent, general mlitary training for
all mlitary and civilian personnel, and as an ongoi ng effort of
a conmmand heal th pronotion and wel | ness program

(a) Nicotine addiction and its negative inpact on
r eadi ness.
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(b) Health risks of tobacco use.

(c) Health risks posed by involuntary inhal ation of
ETS.

(d) Health risks of snokel ess tobacco and the
unheal thy practice of swallow ng its residue.

(e) Availability of assistance to quit tobacco use.

(5) treat tobacco use as an addiction (like other
addi cti ve substances).

(6) prohibit mlitary and civilian staff nmenbers, at
initial entry and training prograns, from using tobacco when in
the presence of students, recruits, officer candi dates, and
m dshi pnen.

b. Navy (Commander, Naval Education and Trai ni ng Conmand)
(NETC) and Marine Corps (Training and Educati on Command toget her
with Personal and Fam ly Readiness Division (CMC(MR))) shall:

(1) devel op and distribute standardi zed educati on and
training material s.

(2) encourage healthy lifestyle options in all basic,
i nternedi ate, and senior |evel training and educati on.

(3) per references (f) and (g), ensure DON personne
foll ow the provisions of tobacco product use during all training
poi nts.

c. Chief, Bureau of Medicine and Surgery shall:

(1) nmake recomendati ons to DON regardi ng health

information and training regarding tobacco use and its adverse
ef fects.

(2) nonitor tobacco-rel ated nedi cal research, tobacco
i ndustry clainms and marketing trends, and determ ne patterns of
use in mlitary and civilian popul ati ons.

(3) provide tobacco cessation prograns at all MIFs.
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(4) prohibit mlitary personnel from using tobacco
products while in the presence of patients or while in uniform
when representi ng Navy Medi cine.

(5) ensure health care providers at all nedical and
dental facilities:

(a) Apply tobacco use cessation clinical practice
gui del i nes (CPGs).

(b) I'nquire about the patient’s tobacco use
(i ncludi ng snokel ess tobacco products) during routine physica
or dental exam nations and advi se tobacco users of the risks
associ ated with tobacco use, of the health benefits of quitting,
and where to obtain assistance in doing so.

(c) Advise all pregnant tobacco users of the health
risks to the fetus and where to obtain assistance to stop using

/D LN

Anita K Blair

Assi stant Secretary of the Navy
(Manpower and Reserve Affairs)
Acti ng

Di stribution:

El ectronic only, via Departnent of the Navy |ssuances Wb site
http://doni.daps.dla.ml/

10



