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subordinate office, another DON activity, or another Federal
agency to acticn their portion of the request, the referring
activity shall inform the recipient of the referral of the
expended amount of search time and duplication cost to date.

c. The elements to be considered in determining the
“cost of collecting a fee” are the administrative costs to
the DON activity of receiving and recording a remittance,
and processing the fee for deposit in the Department of
Treasury’s special account. The cost to the Department of
Treasury to handle such remittance is negligible and shall
not be considered in activity determinations.

d. For the purposes of these restrictions, the word
“pages” refers to paper copies of a standard size, which
will normally be “8 1/2 x 11” or “11 x 14.” Thus,
requesters would not be entitled to 100 microfiche or 100
computer disks, for example. A microfiche containing the
equivalent of 100 pages or 100 pages of computer printout
however, might meet the terms of the restriction.

e. In the case of computer searches, the first 2 free
hours will be determined against the salary scale of the
individual operating .the computer for the purposes of the
search. As an example, when the direct costs of the
computer central processing unit, input-output devices, and
memory capacity equal $24.00 (2 hours of equivalent search
at the clerical level), amounts of computer costs in excess
of that amount are chargeable as computer search time. In
the event the direct operating cost of the hardware
configuration cannot be determined, computer search shall be
based on the salary scale of the operator executing the
computer search.

6. Fee Aaaeaament

a. Fees may not be used to discourage requesters, and
to this end, FOIA fees are limited to standard charges for
direct document search, review (in the case of commercial
requesters) and duplication.

b. In order to be as responsive as possible to FOIA
requests while minimizing unwarranted costs to the taxpayer,
DON activities shall adhere to the following procedures:

(1) Analyze each request to determine the category
of the requester. If the activity’s determination regarding
the category of the requester is different than that claimed
by the requester, the activity shall:
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